
 
 

Institution Details: 
 

Name  

Address  

Postcode  

Switchboard tel. no.  

 
Main Contact; for authorising student applications and dealing with any queries regarding 
them 
 

Title  Full Name  

Position  Dept  

Tel. no.  Fax Number  

Email    

 
Financial contact if different from above; for receiving invoices and information on charges 
and for contacting about payments 
 

Title  Full Name  

Position  Dept  

Tel. no.  Fax Number  

Email    

 
Emergency contact; for out of hours and weekends if there is a problem concerning one of 
your students  
 

Title  Full Name  

Position  Email  

Emergency 
Tel. No. 

   

Contact Details for Academic Year 2009Contact Details for Academic Year 2009Contact Details for Academic Year 2009Contact Details for Academic Year 2009----2010201020102010    

We would be grateful if you could provide us with the details of the 
people in your institution who deal with various HOST issues. 



 
 
 
Second contacts; for contact if the Main contact is unavailable on queries regarding student 
applications and authorisations: 

 

Title  Full Name  

Position  Role  

Tel. no.  Fax Number  

Email    

 
Other contacts 

 

Title  Full Name  

Position  Role  

Tel. no.  Fax Number  

Email    

 
 

Title  Full Name  

Position  Role  

Tel. no.  Fax Number  

Email    

 


